Sample E-Mails for HR/Payroll

E-Mail # 1 to be used to inform employees about electronic payroll savings with TreasuryDirect:

Subject:  United States Savings Bonds Payroll Savings Options
Good news!

You’re probably familiar with United States savings bonds and the payroll savings plan where you have funds deducted from your pay to purchase paper savings bonds.  Well we have some good news for you!  The savings bond program has a new 21st century option called, “Electronic Payroll Savings with TreasuryDirect.”  Be sure to visit www.treasurydirect.gov where you can open a TreasuryDirect account and be able to buy and redeem electronic savings bonds directly from the United States Treasury Department.

More good news!

You have three choices with your payroll savings plan.  You can invest in TreasuryDirect electronic savings bonds (Series I and EE); or you can continue buying paper bonds through the traditional payroll savings bond program; or you can do both.  It’s up to you.

Advantages of TreasuryDirect

Here are some of the advantages of TreasuryDirect:

· Security.  TreasuryDirect bonds are electronic, and securely stored in your online account.  No paper bonds to store and manage.

· Flexibility.  You manage your electronic bonds online as your needs and financial circumstances change.

· Convenience.  You manage your Treasury investments 24 hours a day from the convenience of your own home, work, or anywhere that you have online access through a secure Internet connection. 

· Fast.  Your electronic savings bonds are posted to your account just one business day after purchase.

Investing in TreasuryDirect with Payroll Savings

It's simple...

· You open a TreasuryDirect account. 

· You submit a request to your employer for a payroll deduction (an instruction sheet is available once you have opened your account in TreasuryDirect). 

· Your employer establishes a deduction from your pay in the amount you request. 

· You can buy a savings bond after accumulating a minimum of $25 in your account. The bond is then posted to your TreasuryDirect account. 

E-Mail # 2 for use in November of each year  (look up rates Nov 1 on our website)
Treasury announces new rates for savings bonds

The new rate for Series I Savings Bonds is ___%, effective Nov 1–Apr 30.

The interest rate that applies to Series I Savings Bonds has two components – a fixed rate and an inflation adjustment.  Once an I Bond is purchased, the fixed rate applies for the life of the Bond.  The inflation adjustment is made every six months, based on rates announced each May 1 and November 1, which reflect inflation during the prior six months.  The combined rates insure that holders earn a real rate of return above inflation.

The new rate for Series EE Savings Bonds is ___%, effective Nov 1–Apr 30.

Series EE Bonds earn market-based interest, at 90% of the rate paid on five-year Treasury marketable securities.  Rates are adjusted each May 1 and November 1 to reflect changes in the market during the preceding six months.  For more information on Series EE and I Savings Bonds, visit www.treasurydirect.gov
E-Mail # 3 for use in December 
A great gift idea

U.S. Savings Bonds are a great way to buy gifts for the holidays, birthdays or other special occasions.

If you have a TreasuryDirect account you can purchase a gift bond and keep the bond in your own account until you are ready to give the bond to the recipient. To purchase an electronic savings bond as a gift, you need the recipient’s full name and Social Security Number and/or taxpayer ID number.    The gift bond is placed in your “Gift Box” within your account until you obtain the TreasuryDirect account number of the recipient and are ready to transfer the bond into the recipient’s account.  The gift recipient will then receive an e-mail announcing the transfer of the bond. Anyone 18 years of age or older can be a TreasuryDirect account holder.

To purchase a paper savings bond for someone, visit your local financial institution and complete an application.   The bond will be mailed to the recipient within a few weeks.

E-Mail # 4 for use in January 

How to find your lost paper Savings Bonds

Because U.S. Savings Bonds are registered securities, they are safe against loss.  The Treasury will replace bonds free of charge if they are lost, stolen, mutilated or destroyed.  Just fill out form PDF-1048, available from http://www.treasurydirect.gov/indiv/research/indepth/ebonds/res_e_bonds_eereplace.htm,
and submit it to the Treasury through your bank or credit union.  And if you own Series I Bonds even the purchasing power cannot be lost, since I Bonds are inflation indexed.

Also, remember that with electronic savings bonds purchased through TreasuryDirect, there are no physical bonds to lose (but be sure to protect your password so that no one else can access your account).

E-Mail # 5 for use in February 

Hunt for lost treasures

Did you know that more than $9 billion worth of savings bonds have stopped earning interest, but haven’t been cashed?  And in addition, each year, more than 15,000 savings bonds and 25,000 payments return to the Department of the Treasury as undeliverable.

And did you know the Treasury Department has a tool to help you search for savings bonds that are no longer earning interest as well as savings bonds that you haven’t received in the mail?  It’s called Treasury Hunt and it can be accessed by going to http://www.treasuryhunt.gov/.

E-Mail # 6 for use in March 

Detailed Savings Bonds Information 
Interested in additional savings bonds information?  Check out the thorough collection of savings bonds information available in the Research Center of TreasuryDirect.gov at http://www.treasuryhunt.gov/indiv/research/indepth/indepth.htm.

E-Mail # 7 for use in April 

Tax advantages of savings bonds

Savings Bonds have tax advantages that increase their effective yields versus other savings and investment methods without the advantages.  The interest earned on Bonds is exempt from state or local income taxes, and Federal tax can be deferred until a Bond is cashed or reaches the end of its interest-bearing life (30 years).  See the fun calculator on the Savings Bonds website, www.treasurydirect.gov, to see how these tax advantages can affect your Bonds.

E-Mail # 8 for use in May of each year  (look up rates May 1 on our website)
Treasury announces new rates for savings bonds

The new rate for Series I Savings Bonds is ___%, effective May 1–October 31.

The interest rate that applies to Series I Savings Bonds has two components – a fixed rate and an inflation adjustment.  Once an I Bond is purchased, the fixed rate applies for the life of the Bond.  The inflation adjustment is made every six months, based on rates announced each May 1 and November 1, which reflect inflation during the prior six months.  The combined rates insure that holders earn a real rate of return above inflation.

The new rate for Series EE Savings Bonds is ___%, effective May 1–October 31.

Series EE Bonds earn market-based interest, at 90% of the rate paid on five-year Treasury marketable securities.  Rates are adjusted each May 1 and November 1 to reflect changes in the market during the preceding six months.  For more information on Series EE and I Savings Bonds, visit www.treasurydirect.gov
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